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Datet 10/01/2024

Academic Planner
Session- 424-2A2s

Academic Planner /Calendar for Session 2024-25 (April-March), is as per following-

o Important Event session-2024-25
o Holiday list session 2024-25
o InstituteCelebration-
o Examination Schedule
o Parent Teacher Meeting (PTM) Schedule
,. Event Calendar (Group wise)
o Important Task Iist
e Policies

ANX-1
ANX-2
ANX-3
ANX-4
ANX.5
ANX-6
ANX-7
Al',{X-8

for the session

Respective school branch to plan and get approved befbre 25tL March 2024 (Anx- 6)
(The Provided list is sLrggestive) .Respective School Principal to issue separate notice
for conduction.
Anx -4,5 in case ne'ed to revise dates, approval be tal<en frorn head otfice.

A)OtT Crmpus Evcnts:
comprising of rvorl<shop/visits (only edr-rcational) :(ANX-6A)
Competition/ Quiz (FocLrs urinimum 2 be planned tbr each class)
B)Inter School Competitions:(maximum l0 in the academic session for each group):(ANX-6I])

Onlinc / Otl]ine Mocle
T'echnical & Acadernic competition fbr nhole school.

C) House Wise Competition : ;(ANX-6C)
a) Intr:r House Competition: Class wise, acadernic and Non academic activities

( I0 of each category conducted during the academic session).
b) Inter House Competition: To be conducted dLrring Swatch Bharat Abhiyan in

the month of October comprising of acadernic and non academic (5 of each category).
c) *Mark will be awarded and best house l,vill be awarded for the session.

D) Celebrations: :(ANX-6D)
To be organized in assembly as per the list of event given to be planned group wise.

a) Events/lmportant Tlrerr,e days
b) Asserlbll,The rnc

r6f
Director

Vivek Techno School, Rajasthan

Copy to: Hon'able Chairrnan, Director, Principals, Vice Principal, AII Stafl AII Notice Boards, Office File(J/N/B,J

,k
Ngbr6ging

I'

Head Oflice: VTS , Sector-36, NRI Road, Jagatpura,Jaipur-30301 2(Raj.)
website:www.vivel<techno.ac.in I E-mail: iuli/d-v"ryplrtsc_hlp.aq.ur I ph.:7297g44gg6
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Date:29 /12/2023
Academic Planner
Session -2024-202s

Academic Planner /Calendar for Session 2a24-25 (April-March), is as per following-
o Important Event session-2024-25
. Holiday list session Z0Z4-25
o InstituteCelebration-
o Examination Schedule
r Parent Teacher Meeting (pTM) Schedule
o Event Calendar (Group wise)
r Important Task list
o Policies

ANX.l
ANX-2
ANX.3
ANX-4
ANX-5
At{x-6
ANX-7
ANX-8

Respective school branch to plan and get approved befbre 25tl'March 2024 (Anx- 6)(The Provided list is suggestive).Respective School Principal to issue r.pu.ur"notice
fbr conduction.
Anx -,1.5 in case need to revise dates, approval be take, trom head off.ice.

A)OlT Campus Events:
Cornprising of workshop/Visits (Only educational) :(ANX_6A)Cornpetition/ Quiz (Focus minimum 2 be planned for each class)
B)Inter School Cornpetitions:(maximurn l0 in the acaden'ric session for each group):(ANX-6B)

Online / Oflline Mode
Technical & Academic competition for whole school.

C) House Wise Cornpetition : :(ANX-6C)a) Intra House Competition: Class wise, academic and Non academic activ ities(10 ofeach category conducted during the academic sessi on).b) Inter Hous e Competition : To be conducted during Swatch Bharat Abhiyan ln
the n-ronth of October compilslng of acadenric and non academic (5 ofeach category).c) *Mark will be awarded and best house will be awarded lor the seD) Celebrations:

:(ANX-6D)To be organized in assemb as per the list of event given to be planned gro up \,vlse.

SSION

11,

aging Director
Vivek Techno School, Rajasthan

a) Events/lmportantTheme duy
b) Assembly Therne

S

copy to: Hon'able chainnan, Director, Principals, vice Principal, AII Staff, All Notice Boards, office File(J/N/B,)

Head Office: VTS , Sector-36, NRI Road, I agatpwa,laipur-3 03 0 I 2(Raj.)
Website:www.vivektechno.ac.in I E_mail: uffdyulelrtsglrlro.aqJtr I ph.:7297844886
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hFixeA for the session
)
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ANX-1

'i'\lici*Temr Break (Diuali Break) -
i'Winter Break

* Last Teachi ng Day-Ses sion(2024_2025)

' *Result(Session-2024-2025)

*Neiv Sess i o tl-(2024 -2025')

,' Excursior/Educational Trip

IMPORTANT EVENT
Session 2024-2025

:School opens-7'r'Feb, (Wednesday),2024 (X & XIf)
: School opens-3'dApril . 1 Wednesday), 2024 (Nirrsery_lX /XI)
: 1l'r'May,2024, Safurclay (project A iio,r.*o.t 

-)

: I 3'h May-31'r' May,202+1 Ctorlrg ..r.rnony ii tt May, 2024)
: l3'r' May-30"'June, 2024iFor StLrients)

: 3'd .lune -23t1'June, 2024 ( Staff reporl on cluty 2411, June,2024)

: 1" July,2024 (Monday)

: I Quarter Exams: May 2024 (Classes NLrrsery_XII)
: Mid'lerm : September 2024 (Classes Nur_Xll)
: II Quarter Exarrs : Novernber 2024(Classes _Nursery_Xll)
: Pre-Board I Exams ; November 2024 (Classes X &XII)

_,i : Pre-Board II Exarns : December 2024 (CIasses _X .t {tt;
: Annual Exam: .larruary 2025 (IX_XI)
:Annual Exarrs :March 2025 (Classes Nursery_VllI)

: 28'r' October-3'd Noveniber,2024 (Student & Staft)
: 31" Decernber -15'r'January.2025 (16 days, Student.)

(Statl'will report on g',,Jarruar1, (9 days)

: 

^l 
8'r' 

. 
Januar y 2!25 (Classes IX& XI) (for students only)

:f 5.''' February,2025lClasses Nursery to Vlll)
: B" Feb- 1025 (Classes lX & XI)
:22'r' Marclr. 2025 (Classes NLrrsery to VIII )
: 1.0'r' Feb. (Monday), 2025(Classes X &Xti)
; 2'u April (Wednesday),2025 (Nursery_IX b Xf)
: optional (Diwali Breal<,/winter break/After annual exarn)/class wise stafiing
front Classes III onwards
To be plauned and approval tiihen 3 month prior to schedule.

xNer,v session 2024-25

*Befbre Surrmer Break pTM

" Sumr.ner Camp
*Surnrler Breah

xSchool Re-open afler Summer Break

'' E,xaminations

* Preparatory leave for board Class :X -15 days.* Preparatory leave tbr board Class :XII _l rnontl-r.

naging Director
Vivek Techno School, Rajasthan

copy to: Hon'able chairman, Director, Principals, vice Principal, All Stafl All Notjce Boards, 0ffice File(J/N/B,J

Head Office: VTS , Sector-36, NRI Road, I agatpura,laipur-3 03 0 I 2(Raj.)
Website:www.vivektechno.ac.in I E-mail: inlb@vjvqktechno.ac.irr I ph.:7297g44gg6
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ANX-2
List of HOLIDAYS for Sessio n-2024-2025

S.No. Occasion Date DAY REMARKS
I Good Fridav 29'r' March 2024 Friday

2 Sheetla Ashtami 2"d April2021 Tuesday

.) Ambedkar Jayanti l4tr' April 2024 Sunday

Ramnavmi l7r' April21}4 Wednesday

Mahavir Jayanti 2l April2024 Sunday

6 Summer break l3d' May ,2024 to 30 June,2024

*Summer Camp 13 May
-3 i't May 2024.
StaffHolidays 3June - 23 June
2024.

7 Rakshabandhan lgtl' August,2024 1V{onday

6 Janmasthami 26d'August,2024 'l-uesday

9 Ganesh Chaturthi 711' Septernber,2024 Saturday

Gandhi .lavanti 02"d October.2024 Wednesdav

Navratrasathpana 13'd october,2024 Thursday

t2 Navnri l1d' October,2024 Friday

t3 Dussehera l2d' October.2024 Saturday

t1 N{ID Term Breah(Dirvali Break) 28tl' October-3'd Novenrber 2024
6 days tbr 1'eaching stafT
3 clays fbr Non 'l'eaching stalf

t5 G urunanal<.lavanti I 5tl' Novemb er,2024 Friday

16 Christmas 25tl' Decen.rber,202;l Wednesday

17 Winter Break 30tr' Dec 2024 to 10tr'Jan 2025
l2Days for studeut
l0 days for Teaching stalT

l8 N,l akarSanklanti l4tl' January,2025 Monday

t9 N{ahashi vratri 26tt' Februarv 2025 Wednesday

20 I-loli l3tl' . l.l'1' l\,larch,2o25
Thursday &
Friday

(RH-Restricted Holidays as per Govt Holidays (ld-Ul-Fitr/Chetichand/Mohrramlld-Ul-Zuha/Lohri/GurugovindsinghJayanti /Chhat
Puja to be nr riled rvith appror al.1

Follow
break)

notice- Separate notice ivill be issued by Principal tbr adrnin staff& teaching stafl-. (For Summer /Diwali/Winter

,4''
Director

Vivek School, Rajasthan

Copy to: Hon'able Chairman, Director, Principals, Vice Principal, AII Staff, AII Notice Boards, 0ffice File(J/N/B,)

Head Office: VTS , Sector-36, NRI Road, Jagatpura,Jaipur-303012(Raj.)

Website:www.vivektechno.ac.in I E-mail: ii&?yrySlfegh:rg.agu I Ph.:7297844886
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ANX-3

J

Will be
organized bY

ParticipationDateS.No.

Subject wise Projects AcademicGroup B & CMay 20211lAll Subjects Projects

Exhibition
Group EAttended by all studentsGroup D ct EJuly 2024I r.rvestiture CerernonY /

Founders Day / Science

F,xhibition

2

Group CPlantation & Environmental
activities

ASS

Environment club
& on Stl'award and

I August to
August,2024

MandatorY to attendl5 August, 2024*lndependence DaY

Group AInter School Competitionl0August ,?.024Indradhanus)
Group Dstudent act as a teacherAll Groups will

altend
5 Septenrber, 2021-leachers daY6

Croup A to EAll studentsCroup A&B
&E

Noven, ber/December
2024

Annual Sports DaY7

Group A&B, C

,D,E
Annual Function to be plan

inOctober,2023
Group A&B
Gloup C,D & E

October,20242Annual DaY-

VivekUtsav-7

Group BAll GroupsNilandatory to attend26 January, 2025Republic day9
Group EAll in charges& Coordinators &

students ofgrouP E
IX, X/XI,XII
Students

December 2024Aashirr,vad Ceremony
(passing Out Students)

l0

VTA Incharge to Plan for a

r,veek to evaluated students and

final to be perfornled during
VTS CarnivaliVTA

All Croups

GroLrp-C & DAll studentsAll GroupsMarch,2025Annual Exhibition12

VTS StaffAll students & StaffAll GroupsChildren's daY/2

Deceutber
Carnival13

r1

Remark s :Staff members

repofi of event to be sLlbmitted.

-,#t{;
be assigned duties fbr above events. Planning fbr event to be done in advance and comPlete

irector
Vivek Techno School, Rajasthan

copy to: Hon,able chairman, Director, Principals, Vice Principal, All Staff, All Notice Boards' ofTice File[J/N/B')

Head Office: VTS , Sector-36, NRI Road, J agatp:uta,J aiPur-3 03 0 1 2 (Raj .)

website:www.vivektechno'ac'in I E-mail: inlp--@'y-r:lelJqc-h-Llo'ac-lu I Ph':1297844886

CommentsEvents

Croup C
1

4

8

January -2025\/TA Day
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A1\X-4

ClassesDatesExaminationS.NO

All classes0t.5.2024-07 .5. 2024(May,2024)I QuarterlYI

All TuesdaY of the

(Monthly Notice will be

issued) Students awarded in

consecutive assembl

Month

the

ul

monthbee toestT Schedu reparedpTuesdav
ordination,hedSC by groupCPTASwlse

Retest questeachofcou rsecover prevlotlstng
SEwluarternoticeISSUEtochoolS All classest4.9.2024-28.9 2024

Nlid'fernt (September, 2024)J

18.11.2024-23.11 2024
(ltrovenrII QuarterlY

2024)4

16.11.2024 - 25.11.2024(November',2024)I Pre Bourd6

Class-X,XII04.1 2.2024-16.1 2. 2024(December,2024)II Pre Board7

20.01.2025-3 1 .1.2025
Annr"ral (JanuarY,2 02s)

Nur-VII28.2.2025- 12. .202s(FebruarY.2025)9

In case required individual institute may put request for the change in the month of April/O.tober for the term

Class X & Xll : Schedule can be revised according to CB SE Cuidelines.

Class Xll Practical Exarn in Jarruary ' X & XII Board Exam in FebruarY as Per CIISE notice

.\''
Ma Director
Vivek Techtto School, Rajasthan

copyto:Hon'ablechairman,Director,Principals,VicePrincipal'AllStaff'AllNoticeBoards'0fficeFile[J/N/B')

Head Office: VTS , Sector-36, NRI Road, IagatPura,Jaipur-3 03 0 1 2(Raj')

x
grSing

Website: r.vrvw.vivektechno 'ac ' in I E-mail : r.r:lq@-viv-e-kfe-qh rrQ-'ac' irl I Ph.27297844886

/

EXAMINATION SCHEDULE

All

Annual
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ANX.5

Parent Teacher Meetins

pTM to be conclucted in the academic session are as follows ( in case of change of dates or requirement fbr more

2

-)

PTM's durin the academic session ma be the ective school Inchar lvith

PTM day rvill be non r,r,orking Ibr students o1'that grolrp. Students to be advice to come along r.r'ith parents on

P'fM in regular school urrifbrm.
School Principal can plan and issue notice iI'more PTM is to be Scheduled as per schoolrequirement

{,, r

;{( ,(\' 
'

naardging birector
Viveh Techno School, Rajasthan

Copy to: Hon'able Chairman, Director, Principals, Vice Principal, All Stafl All Nr-rtice Boards, OfTice File(J/N/B,J

pproval
RemarksP.T.M.

No.
Month & Date DayS.No

For all classesI Quarterly Resr,rlt and Summer
Camp Orientation, Proj ect
Exhibition of Group A,B,& C

Saturday 1I 11tr' May, 2024

For all classes2 Ceneral PTN,ISaturday2ltt' July,2o24
For all classesJ CPI' Result o 1' Apri l/May/JulySatLrrday24tr'ALrgust 2024

For all classes4 Mid Term ResultSaturday05tr' october 2024
For ali classesll Quarterly ResultSatLrrday 530tr'November,

2024
)

Class X and XllSatLrrday 6 I Pre Board ftesult30tr'November,
2424

6

Classes IX and XI
Classes Nur to VIII

Annual Result
General PTM

Saturday "77 08ih F ebrury.2025

Classes Nur toVIII8 Annual Result22't'March 2025 Saturday8

X and XII9 Board result fel icitation
/appreciation for students rvirh
palents.

Saturday9 Board Result
Session 2024-2025

Head Otfice: VTS , Sector-36, NRI Road, Jagatpura,Jaipur-303012(Raj.)

Website:r.vww.vivektechno.ac.in I E-mail: !q|g@uiVeL'lgq[11p.aq=1[ | Ph;7297844886

4
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ANX-6A

A) OFF CAMPUS EVENTS( Few Sueeested)

woRKsHops: To enrolls students for these if and when available near your school branches (either other

;;*;ii;;;* or rou"rnment organization/NGo)

Maximum 5 in an academic year for the entire school'

1, Sto Telling Grou A&B t4 Kite Making GrouP C

2 CI Modelin Gro A&B 15 Safe and Unsafe Touch Grou B&C

3 Self Defense GrouP C 1.6 How to control An r

4 Road Sa Rules Grou D t7 How to deal with examination stress

5 Flower Arran ment G E 18 J of givi Grou A&B

6 Career Counseli Group A&B t9 & Aerobics GrouP C&D

7 Paper Mache GrouP C 20 Spirituality GrouP E

8 Potte Grou D 2t Dining Manners GrouP A&B

9 Tie & Die GrouP D 22 ene Group A&B

10 CPu t Maki Grou 23 Gender awareness GrouP C

T1, STSC and NTSC Grou E 24 Road Grou D&E

12 Robotics Grou D 25 Marathon Grou D&E

13 Cyber Security GrouP E 26 Environment issues G rou D&E

1. Historical Monuments 1.2 Book Fair Group C

2 Nature Park Gro A&B 13 Press Visit G D&E

)J Bird Watching (lakes) Group A&B t4 Orphanage Group C

4 lnd ustries/ Grou E 15 Old age Home

E
J Museum Grou A&B t6 Adventure Cam Grou D&E

6 Government Projects Group E
natt Group A&BMetro Station

1 Post Office 18 Rai Station Grou c

oo Dairy Grou C 19 Mall Grou A&B

9 Science Park Grou D 20 Haat Bazar Group C

10 Zoo 21, Biological Park Grou D

1.1. Temple Group A&B

Lo

U"uO Offr.e: VTS , Sector-36, NRI Road, Jagatpura,Jaipur-303012(Raj. )

Website:www.vivel<techno.ac.in I E-mail: rnjqaau-yelitggi:lg.ag-r-u I Ph.:7297844886

Visit and Dav Outings (for educational Learnine)

Group D&E

Group A&B

Group A&B
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B) rNTER SCHOOL COMPETITIONS

School needs to enroll its students.

ANX-68

S.No. Month Competition/Event Participants class tncharges

L May KVPY May 2A22 Classes Xl &Xll Mr. Prateek

2 September (l to X ) IGKO Classes l-X Mr. Deepak

October tEo

November NSO

December tMo

December/ January NCO/rCO

3 August/ September NTSE Classes lX-X

4 August/ September STSC Class-X Mr.Yuvraj

5 Green Olyrnpiad- Teri CBSE Classes l-X Ms.Nikita

6 As per CBSE

ca le nda rs

CBSE -Academic
competition
Zonal / Regional/Nationals

Ms.Nikita

7 Spell Bee

(lnvitation receives on mail-

Humming Bird)

Classes l-V Ms Swati

I HindiOlympiad Classes Vl-X Ms.Usha Thapar

9 Quiz, Debate, Elocution,
Declamation etc.

School to ensure maximum
5 Such participation

Ms.Mahima

10 November/
December

NMMS National means cum

me rit Schola rshi p(Centra I

Govt.)

Classes lX-Xll Ms.Sumitra

LL Ja nuary Inspire Award (State Govt.) January Classes lX to Xll Ms.Anjana

L2 Ja nuary MTSE Maths talent search

Examination (Central Govt.)

Application April Classes lll
to lX Exam January

Ms.Sumitra

,&

flead Office: VTS , Sector-36, NRI Road, lagatpura,Iaipur-303012(Raj.)

Website:www.vivektechno.ac.in I E-mail: info@viveklecllno.ac.in I Ph.:7297844886
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ANX-6C

c) House Wi Com ion
a) lntra House Competition b) lnter House Competitions

S.No. Activity Types of Activity
t Dance Classic

Western
2 Music Vocal

Poetry Recitation
lnstrument

3 Drama SKIT

Play

Magic Art
Fancy Dress

Mime Art
4 Art & Craft Paper Craft

RakhiMaking
Rangoli Mal<ing

School Decoration
Card Making
Flower Decoration
Diya Decoration
Logo Making
Drawing and Colouring

5 Academic Essay writing & Slogan

Ha ndwriting
Debates

Favorite Author
Elocution

Spell Bee

Sto Writin o

Quiz
Declamation

6 Sports Cricket

Footba ll

Chess

Voll ball

Badminton

Basket ball

Taekwondo

Kabaddi

Ath I eti cs 100 200m, 400m, Hurd et

Head Oftice: VTS , Sector-36, NRI Road, Jagatpura,Jaipur-3030 l2(Raj.)
website:www.vivektechno.ac.in I E-rnail: urls(iyt-ve\tqqhrc.aq.in I ph.:1297g44gg6

c

Carom

I
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D) Celebrations: (suggested) ANX-6

S.No Festivals S.No. lm rtant Da S.No. Time
New Year t2 MakarSakranti Safe Unsafe Touch2 World Hindi Divas 23 BasantPanchmi cialWhat make mes3

34 Holi nessHa4
A5 SafetyGuru Purnima 5 Environment Da Y 56 ianmanstmi Hon6 World Health 67 Rakhi Shari7 Heritage Da Y 7(' G anesh Chaturthi Clea nliness8 Earth

9 8 Control An8erDasha u ra 9 Worker Day10 9 Person I love mostDiwali 10 Mother's
1_L 10 5 wishesChristmas LL Anti Tobacco DaY 11 l of12

t2 Rainbow
13 Christmas Da Y

lncharges:

lr4 s.

Ms. Portia

Copy to: Hon'able chairman' Managing Director, Principals, vice principal, AII Staf{, All Notice Boards, Offlce File[.f/N/B,)
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S,NO Task

1" Updation of Tuition Fee

2 Updation of Transport Fee

3 Updation of Student list
4 Left Student list and their dues

5 Updation of Student list
6 Staff list as per CBSE norms
7 Fee reconciliation
B Audit of accounts
9. Excei Sheet for the 4'h qtr. Feedue

ANX.7

Task list will be reviewed before and after every major event or holidays to make school functioning
more systematic and better.

Task to be Done - Accounts

sk to be Done B :- Admission Cell

Task to be Done By:- Admin Office

.}/

Task

10 Student personal Document updation
Class Nur- V
Ltass v l-X

1_1 Update of student files
RTE File Updation (Stud ent wise & Bill Clear)

12 Excel sheet class wise as per document given
13 Stock audit of Admission Martial
t4 Admission Planning

S,NO Task

1 All cerrtral notices for academic session 2024-25
2 Staff service file
)
J Staff personal file
4 Academic Planner 2022-23
5 Booklet of Allforrnats compilation area wise
6 All notices assembled branch wise & central (File)

RTE Site updation student wise
o CBSE staff list;updation OASIS

9 E-Mail boxes updation as per labels

L0 Stock record of Admin cell

t1_ All files of affiliation sequences year wise
t2 Leave Record

13 VSSS/ATL LAB Almirah to be organize & proper set up
L4 Computer Lab Set up & Backup from all offices

Head Oflice: VTS , Sector-36, NRI Road, Jagatpura,Jaipur-303012(Raj.)

website:wu,rv.vivel<techno.ac.in I E-rnnil:.[4lot]Q-y!.vekteclug.a_q-i4 | Ph.:7297844886
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Task to be Done BY :- Teaching Staff

k to be Done B - Fourth Class Staff

Task to be Done B - VTA Staff

WR

I
Managing Director
Vivek Techno School, Rajasthan

Copy to: Hon,able Chairman, Director, Principals, Vice Principal, AI1 Statl All Notice Boards, Office File[J/N/B,)

Day-1 T,

2.

ord updating in attendance register

ciliation of their classes with accounts

All student documentation rec

Fee Recon
through student file

Stock Registers and infrastructure audit

Book Review and recordation for session 22-23

ilation of hand book

Day-2

1.

2.

3.

4.
EJ.

6.

7.

B.

Syllabus Planner (Jan/Feb/March)

Revision Planning

Note Book Checking

Class Decoration

PT-3 and annual question PaPer

Result :- Compilation of internal marks

Compilation of file record & Saturday report

Planning of Jan lFeb/ March Academic and Activity (Plan + Budget)

Day-3

SiName
S.No Task

1" of schoolCleanin

2 ent of furnitureArr
rdsamfro cunu anted am teri al pboRemovi ofn83

rden & Flower a nts[\4anure & fertilizer of all back area4

of Pa area & Mess areaClean5

SignName
5.No Task

t Preparation of grounds and requirements

1. Basketball

2.Football
3.Taekwondo

2 ration of roomsPre

1.. Certificate
2. Trophy
3. lnter houses matches

Plan of VTA assessment -Ja n/feb.f

lanniublic4

Stock verification of individual field5

Accounts for fee reconciliationHelp6
Of NotebooBooks & Notebook Audit (r7

Head Office: VTS , Sector-36, NRI Road, Jagatpura,Jraipur-303012(Raj.)

Website:wr.vw.vivektechno.ac.in I E-mail: infb(lyiyelilecluo.ac.-ur I Ph.:7297844886
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L.

2.

All Fourth Class Staff


